Taking Students to Meetings

Faculty responsibilities:

    1. Recruiting - may have to talk to parents

    2. Travel arrangements

· discuss convenient arrangements

· make arrangements

· expense -- payment

    3. Prepare for type of meetings: professional, scientific

    4. Conduct - dress code

e.g., students can be themselves (don’t have to buy suit)

    5. Interaction with participants

        
-- e.g., do not be intimidated by faculty

    6. Attendance at social events

        
- required participation

    7. Proper training 

        
- content

        
- expectations

        
- types of questions

            
-- what they should ask

            
-- what they expect from faculty

    8. Networking - importance of and how to do it
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